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Who this session is for:

• Program Directors

• Site Coordinators

• Local Evaluators



PROGRAM DIRECTOR 
LEVEL REPORTS
(a look at all sites combined)



Question:  

How can I find the demographics 
of the students being served by 
our program?



Benefit:
• Target Population

• Free / Reduced program

• Educational programs (Special Ed, 
ESL/LEP)

• Recruitment purposes

• How many students are being served by 
our program? 



Grantee Summary –Grantee Level Report (Chart 1)

This is 
unduplicated 

student count for 
all sites for all 

regular activities.

This is unduplicated 
student count for all 
sites for all regular 
activities including 

special events. 



Question:  

How can the data be used for 
programming? 



Benefit:

• Popular classes
• Program adjustments
• Budgeting / Staffing
• Recruitment



Grantee Summary –Grantee Level Report (pg.2) (chart 2)

This is the number of students you 
originally enrolled in this class.  

This is the number of 
student who actually 
attend based on your 

attendance. 



Question:  

Where can I check to see 
if my sites are current on 
their attendance?



Benefit:

• Overall picture

• What happens if we fall behind in 
our attendance?  

• Very delinquent sites can lose a 
great amount of data



Attendance Status by Month -Grantee Report (chart 4)



Attendance Status by Week-Grantee Report (chart 5)



PROGRAM DIRECTOR 
WIZARD REPORTS



REPORT WIZARD

• A good feature to gather data not 
found in other reports

• Remember that the data is only 
as good as what is put into 
EZreports



Question: 

How are the attendance 
numbers at a site level?



Benefit:

• Numbers by site 

• Waiting list
• Attendance expectations

• Averages over time



Summary by site (chart 6)

You can specify any 
date range you need. 



Attendance Summary by Site – Grantee Level Report 
(chart 7)



Question:  

What are the demographics 
of the staff?



Benefit:

• Site staff compared to student 
demographics

• Staffing types - used in Annual Report

• Your year end report



Staff Demographics-Grantee Wizard 
(chart 8)



Question:  

What are the demographics of 
the service providers or 
vendors?



Benefit:

• Organizational types & qualifications 

• Organizational types– this information 
is used in Annual Report

• Your year end report



Service Providers by Organizational Type –Grantee Wizard
(chart 9)



Question:  

What is the breakdown of the 
special educational needs of 
the children?



Benefit:

• Accommodate these needs

• Additional funding?

• Document this information for 
your reporting purposes 



Student Demographic Educational Needs – Grantee Wizard 
(chart 10)



SITE COORDINATOR 
LEVEL REPORTS 
(a look at one site)



Question: 

How can I track the 
attendance percentages for 
students?



Benefit:

• Kids enrolled and not attending?

• Outreach – barriers for them not attending

• Make your site look better- drop kids not 
attending – waiting list

• Reward system



Average Daily Attendance by Session
Site Level Report  (chart 11)



Participant Attendance Summary – Site Level Report 
(chart 12)



Question:  

How can I find out how many 
days a service provider or 
vendor was used by our site? 



Benefit:

• Accurate accountability of your 
service providers / vendors

• Schedules for providers / vendors



Provider Service & Financial Information – Site Wizard (chart 13)



Provider Session Schedule (chart 14)



Question:  

How can I find out how many 
days a staff person worked at 
our site? 



Benefit:

• Work load distribution

• Accurate accountability of your 
staff



Staff Session Schedule-Site Wizard    
(chart 15)



Question:  

Can I generate a list of all 
sessions offered by our site?



Benefit:

• Look at a given week 

• Give to school personnel

• Advertising and recruiting



Site Activity Schedule – Site Level Report 
(chart 16)



Question:  

Can I generate a summary 
report of just one site?



Benefit:

• Look at just a specific site not the 
entire grantee 

• Demographics of our site

• Site specific educational needs

• Advertising and recruiting



Site Summary-Site Level Report (pg 1) 
(chart 17)

This is 
unduplicated 

student count for 
all sites for all 

regular activities.

This is unduplicated 
student count for all 
sites for all regular 
activities including 

special events. 



Site Summary – Site Level Report (pg 2)
(chart 18)



SITE COORDINATOR 
WIZARD REPORTS



Question:  

What types of reports can I 
run using the Wizard?



Student Demo – Sorted for gender / grade – Site Wizard 
(chart 19)



Student Demo – Sorted by gender / grade / race / 
educational program – Site Wizard (chart 20)



Student Demo – Site Wizard (chart 21)



Student Demo -Gender Counts –Site Wizard 
(chart 22)



Student Demo -Student Age Count –Site Wizard (chart 23)



Student Demo -Student Ethnicity Count –Site Wizard 
(chart 24)



Student Demo -Student Grade Count –Site Wizard 
(chart 25)



Activity Information -Activities and Categories – Site Wizard 
(chart 26)



Service Provider  - Hours and Organization Type – Site Wizard 
(chart 27)



Thank you

• Please take handout 

• If you wish to run a report you did not see, 
contact our office 


